Golden Rules while performing an Audit

1. Show evidence of partner involvement
2. Conclude on ethics at the end of the engagement

3. If you identify a risk you must provide a response

4. Make sure that the engagement document is signed well before any other planning document otherwise it would be a document filling procedure
5. No working paper without a conclusion

6. If you complete a document you are not allowed to leave anything out – Even a N/A should be justified

7. If you document something it should tell you something about the client.  The information should be used later in the auditing

8. If you document the control/procedure you should follow the ‘show me’ statement.

If you document the control you must do the ‘walk through’ – inspect or confirm the presence of the control

3 steps in enquiry

· Ask 

· Document

· Show me

9. If you say something is of low risk you must support it with evidence
Revenue is always high risk

10. No sampling without a completeness test

11. Don’t do anything for nothing

12. Don’t ever forget to ask the client what keeps him awake

13. The response for a specific risk must be stated on an Audit Program
14. All payment balances on the financials must be tested for recoverability

15. Each item must have the same chance of being selected 
16. Sampling: a replacement item is only allowed if the selected item is not appropriate

17. If you use the statistical tool, you must project statistically
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